Policy – [compassionate leave and] parental bereavement leave (and request form)

[This Policy includes some wording in square brackets, which you will need to tailor to ensure that it fits with your Organisation approach. 

The Policy is drafted on the basis that the Organisation chooses to offer a short period of compassionate leave to all employees in the event of a bereavement (and, if you choose to include it, a serious or critical illness) in their immediate family. If that is not the case that section should be deleted. 

The Policy is written on the basis that statutory parental bereavement leave is available in addition to this compassionate leave 

Neonatal care leave is also referred to and the Policy states that details are contained in a separate policy. There is no current a statutory right to neonatal leave in Northern Ireland. There is a statutory right to neonatal leave in Great Britain.

This policy sets out our Organisation approach to [compassionate leave and] statutory parental bereavement leave. It includes a summary of the statutory right to parental bereavement leave and pay, including information explaining who is entitled to it and how to request it. If you have any questions about this Policy, please contact [HR]. 

[Compassionate leave
All employees may request up to [three] days’ [paid] leave in the event of the [serious or critical illness or] death of a member of your immediate family. For the purposes of this policy, an "immediate family member" is defined as a:
· spouse or civil partner;
· partner;
· parent (including step-parent); [and]
· child [; and]
· [insert other family members you wish to cover, e.g. sibling (including step-sibling), grandparent, grandchild, parent-in-law, brother or sister-in-law, etc.]

If you would like to request compassionate leave, please inform [your line manager or HR] as soon as you are able, explaining the reason for your absence and the fact that you are requesting compassionate leave. You can do this in person, by telephone, or in writing/by email. We recognise that it may not always be possible to do this in advance of the absence, but where you can, advance notice is preferable.]

Statutory parental bereavement leave and pay

[In addition to compassionate leave,] parents have the right to statutory parental bereavement leave and pay in the following circumstances :
· death of a child under 18, 
· suffer a stillbirth, 
· suffer spontaneous pregnancy loss (where the woman who experienced the miscarriage becomes aware of it on or after 6 April 2026)
· have a pregnancy loss following a specified medical intervention on or after 6 April 2026
We explain the conditions for exercising this statutory right, which we refer to as parental bereavement leave, below. 

Qualifying for parental bereavement leave

You will qualify for parental bereavement leave in the following circumstances::

· death of a child under 18, 
· suffer a stillbirth, 
· suffer spontaneous pregnancy loss before the completion of 24 weeks of gestation (where the woman who experienced the miscarriage becomes aware of it on or after 6 April 2026)
· have a pregnancy loss (before the completion of 24 weeks of gestation)  following a specified medical intervention on or after 6 April 2026



· you are an employee, however long you have worked for us; and

· you are a parent of the child – which includes a biological parent, an adoptive parent, prospective adopter, intended parent under a surrogacy arrangement, a parent ‘in fact’ (someone looking after the child in their own home for the last 4 weeks), or that person’s spouse, partner, or civil partner, but not a paid carer.  

Note that you can take parental bereavement leave in addition to other family leave that you may be entitled to, such as maternity leave, paternity leave, shared parental leave, parental leave or neonatal care leave. HR] can provide further information, if needed

Length and timing of parental bereavement leave

Up to two weeks’ parental bereavement leave is available in total. You can take parental bereavement leave as one single week, as two consecutive weeks, or as two separate weeks at different times.  

You can take parental bereavement leave at any time in the first 56 weeks after your child’s death. In the case of stillbirth, the date the child is stillborn is taken to be the date of death. In the case of pregnancy loss, the date of death is taken as the date the miscarriage occurred or the date she becomes aware of it (provided that date is on or after 6 April 2026)

If more than one child has died or is stillborn or through pregnancy loss you are entitled to a separate period of leave in relation to each child.  

A week can start on any day of the week. Please be aware that if you do take less than a week, it will count as a whole week against your statutory entitlement and will affect your right to statutory parental bereavement leave pay. You may instead prefer to use a different type of leave to cover absences of less than a week (see Other types of time off below).

Requesting parental bereavement leave

[The Regulations establishing the right to statutory parental bereavement leave include provisions about notifying the employer about dates of leave. These differ depending on how long after the death the leave is requested to be taken. Option A sets out statutory requirements. However, some employers may take the view that a less prescriptive notification regime is more appropriate and suggested wording for such an approach is at Option B. Please include either Option A or Option B, not both, in your policy.]

In order to request parental bereavement leave, you will need to inform [your line manager or HR] of the date you wish it to start, whether you would like to take one or two weeks of parental bereavement leave and the date of your child’s death or pregnancy loss (as this is a statutory requirement).  
 
Option A

The length of notice required varies as follows: 

· For leave starting within the first 56 days (7 weeks) of the date of your child’s death or pregnancy loss, you must notify [your line manager or HR] of your intention to take the leave before the time you are due to start work or on the day you want to start the leave. We understand that this may not always be practicable, in which case please notify us as soon as you can. If you inform us during your working hours that you wish to start your parental bereavement leave that day, it will start the following day. 

· For leave starting in weeks 8 to 56 after the date of your child’s death or pregnancy loss, you must give [your line manager or HR] at least seven days’ notice of your intention to take parental bereavement leave. 

Option B

We recognise that it may not always be possible to request parental bereavement leave in advance. However, where you are in a position to do so, please give us advance notice of your request to take parental bereavement leave by contacting [your line manager or HR], for example if you intend to take some parental bereavement leave around the anniversary of your child’s death or pregnancy loss.

Include for both Option A and Option B

The notice you give [your line manager or HR] to start your parental bereavement leave does not have to be in writing. You can speak to [your line manager or HR] in person or by telephone if you prefer. 

However, you may find it easier to use the request form attached to this policy to inform [your line manager or HR] of your intention, particularly if you are also claiming statutory parental bereavement leave pay, since you will need to complete the form to confirm evidence of your entitlement to such pay – see Requesting parental bereavement leave pay, below. 

Statutory parental bereavement leave pay

Statutory parental bereavement leave pay is paid at a flat rate set by the government, or 90% of your normal weekly earnings if this is lower. The flat rate is reviewed on an annual basis [and details of the current rate can be obtained from HR]   

Please note that parental bereavement leave pay is only payable for a week in which you do no work. If you would prefer to take less than a week off, you may find it is more suitable to request a different type of time off – see Other types of time off, below. 

Qualifying for parental bereavement leave pay 

You will qualify for parental bereavement leave pay from day 1 if your actual or assumed normal weekly earnings in the 8 weeks up to and including the qualifying week (QW) are not less than the lower earnings limit for the payment of National Insurance contributions. 

Requesting parental bereavement leave pay

In order to be paid parental bereavement leave pay, if you qualify for it, you will need to complete a short form confirming evidence of your entitlement. The necessary form is attached to this Policy, or you can obtain a copy from HR. 

Ideally, we would ask you to give us this form either when you first request your parental bereavement leave, or within 28 days of the first day of your parental bereavement leave. However, if that is not possible, you can give us the form as soon as reasonably practicable after that.

Cancelling and rescheduling parental bereavement leave and pay

[The Regulations establishing the right to statutory parental bereavement leave and pay include provisions about cancelling and rescheduling the leave and pay. The notice required to cancel and reschedule differs depending on how long after the death the leave and pay is requested to be taken. Option A sets out statutory requirements. However, some employers may take the view that a less prescriptive notification regime is more appropriate and suggested wording for such an approach is at Option B. Please include either Option A or Option B, not both, in your policy.]



Option A

If you wish to cancel a period of parental bereavement leave and, if you qualify for it, parental bereavement leave pay, you must do this before the leave has started:

· For leave and pay starting within the first 56 days (7 weeks) of the date of your child’s death or pregnancy loss inform us of the requested cancellation before the time you are due to start work on the first day of the leave.
· For leave and pay starting in weeks 8 to 56 after the date of your child’s death or pregnancy loss you must inform us of the cancellation at least seven days before the leave is due to start. 

If you have cancelled a period of parental bereavement leave and pay and you wish to reschedule it, the same notice requirements apply as if you were requesting the leave and pay for the first time.

Option B

If you wish to cancel a period of parental bereavement leave and, if you qualify for it, parental bereavement leave pay, you must inform us that you wish to do this before the leave has started. You can reschedule it by informing [your line manager or HR] as if you were requesting the leave and pay for the first time.

Include for both Option A and Option B

Notice to cancel parental bereavement leave and pay must be provided in writing (although if you do not qualify for parental bereavement leave pay, the notice you give us to cancel your leave need not be in writing).

Benefits during parental bereavement leave

During parental bereavement leave, we will maintain your benefits, although you are not entitled to your normal wages or salary. [We will continue to pay any employer pension contributions while you are on parental bereavement leave. [HR] will provide you with separate information about what happens to your pension benefits [and your own contributions, if you make them].]

Job on return from parental bereavement leave

You are normally entitled to return to the same job following parental bereavement leave. 

However, if you have combined your leave with a period of parental leave of at least four weeks, or with certain other periods of family leave that together with the parental bereavement leave exceed 26 consecutive weeks’ leave, and it is not reasonably practicable for you to return to the same job, you are entitled to return to a suitable and appropriate alternative job on terms and conditions that are not less favourable than those of your old job. 

Data protection

Dealing with requests for leave under this policy involves us processing the personal data of the employees concerned. We aim to do so with due respect for employees’ privacy. For information about our processing of personal data under this policy, including details of our legal grounds for doing so, how long we retain such personal data, who your personal data is shared with, your rights under data protection law and who you should contact if you have any concerns, please see our employee privacy notice, which can be accessed via [insert link] or a copy obtained from [position].
[Neonatal care leave and pay
Parents who lose a child may also be entitled to neonatal care leave and pay, in addition to compassionate and other leave, if their child required specialist neonatal care within the first 28 days after their birth. Please see our neonatal care policy for further details.]

Other types of time off

If you have exhausted your compassionate leave and/or your parental bereavement leave, or you do not want to use parental bereavement leave, for example because you do not wish to take a whole week’s leave, other types of time off are available and may be suitable, depending on your circumstances. These include:

· Annual holiday
· Emergency time off to help dependants (see [insert policy dealing with time off for dependants])
· Maternity, paternity, parental or other family leave (see [insert maternity, paternity, parental leave/other family leave policies as applicable] and speak to [HR] for information on when these different types of leave may be combined with a period of parental bereavement leave).  
· [Sickness absence if you are unable to work because you are unwell (see our Sickness Absence Policy)]
· [Unpaid leave. This is at the Organisation’s discretion. Please consult with [HR]]
· [Insert reference to any other available leave and relevant Organisation policies]

[Support for bereaved employees
You may wish to detail other types of support available for bereaved employees, such as your Employee Assistance Programme, the right to apply to work flexibly and/or your mental health first aider programme. Some companies may choose to also include links to external organisations who may be able to offer support such as  Cruse Bereavement Care / Cruse Bereavement Care Scotland, Child Bereavement UK, Age UK, WAY Widowed and Young, Marie Curie, Sands, still birth and neonatal death charity, etc.]
Status of this policy

This policy does not give contractual rights to individual employees. The Organisation reserves the right to alter any of its terms at any time although we will notify you in writing of any changes.

2

Form – Request to take parental bereavement leave and receive parental bereavement pay


To be completed [using clear capital letters] and returned to: [POSITION]

I, ……………… (name) ………………………….. (job title and department), give notice of my intention to take parental bereavement leave and receive statutory parental bereavement leave pay.

I confirm that:

· My child died on ……….. (date).

· I would like to take (select as appropriate):

· one week / two consecutive weeks’ (delete as applicable) parental bereavement leave, commencing on ………… (date) 
OR 
· two separate weeks’ parental bereavement leave, commencing on ………… (date) and ………… (date), respectively.

· I would like to receive parental bereavement leave pay during my parental bereavement leave. 


I declare that I am eligible to receive parental bereavement leave pay as the [biological parent/ adoptive parent/ prospective adopter/ intended parent under a surrogacy arrangement/ parent ‘in fact’ (as I have been looking after the child in my own home for at least the last 4 weeks)/ spouse, partner, or civil partner of the child’s parent] (delete as applicable).

Signed				……….…………..……………………………………

[PRINT NAME]		……….…………..……………………………………

Date				……….…………..……………………………………



 
Note: You do not need to complete this form to request parental bereavement leave. However, you will need to complete it in order to receive parental bereavement leave pay. Please see Requesting parental bereavement leave pay in our Compassionate leave and parental bereavement leave policy, for details of the timeframe to submit the form.
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